Ugborough Parish Council                                                                                            Risk Schedule


	Item
	Frequency
	Last Reviewed
	Action

	Parish Council Insurance

	Public & Employers Liability
	Annual
	May 08
	

	Money & Fidelity Guarantee
	Annual
	May 08
	

	Personal Accident
	Annual
	May 08
	

	Buildings cover for Parish owned property/community assets
	Annual
	May 08
	

	Inspection of playground equipment by qualified inspector
	Annual - SHDC
	Nov 08
	

	Cemetery inspection
	On-going
	Oct 08
	Replace sign, repaint gate

	
	
	
	

	Financial Matters

	Banking arrangements
	As required
	June 05
	

	Insurance providers
	As required
	April 05
	

	VAT return completed/submitted
	Annual
	March 08
	

	Internal audit fee review
	5 Yearly
	June 05
	

	Clerk’s salary review
	Annual
	Nov 08
	

	Clerk’s expenses review
	Annual
	Jan 05
	

	Budget agreed, monitored and reported
	6 monthly
	Jan 08
	

	Precept requested
	Annual
	Jan 08
	

	Payments approval procedure
	As required
	Dec 06
	Revised

	Bank reconciliations overseen by Cllrs
	Monthly
	Nov 08
	

	Chairman’s Allowance reviewed & agreed
	Annual
	April 08
	

	Internal Audit
	Annual
	June 08
	

	External Audit
	Annual
	July 08
	Results awaited

	Internal check of financial records
	Annual
	Oct 08
	

	
	
	
	

	Record Keeping

	Minutes properly numbered
	On-going
	
	

	Asset Register available/updated
	On-going
	May 08
	

	Financial Regulations available/updated
	On-going
	Nov 06
	

	Standing Orders available/updated
	On-going
	Dec 06
	

	Backups taken of computer records
	Monthly
	Oct 08
	

	Archived computer records
	No action
	
	

	
	
	
	

	Employees & Contractors

	Contract of employment
	As required
	May 07
	Amended

	Contractors’ Indemnity Insurance
	On-going
	
	

	Written arrangements with contractors
	On-going
	June 08
	

	
	
	
	

	Member’s Responsibilties

	New Code of Conduct adopted
	As required
	June 07
	

	Register of Interests completed & updated
	On-going
	May 07
	

	Register of Gifts/Hospitatlity
	On-going
	
	

	Declarations of Interests minuted
	On-going
	
	


The information given above was agreed at the Meeting held on 13.11.08 as being a correct record.

Chairman…………………………………………………………….

Clerk…………………………………………………………………

Date…………………………………………………

